
Reimbursement after the trip

 

Please submit the following printed and filled
documents

 

except the fields highlighted in red and among „ICH
BEANTRAGE >“ in the right half of the document

 

 

!!! Before printing: scale the document to one page

1 Find the rate of daily allowance per country here (DE
only)
(https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/
After+the+trip/Per+diem+allowance_+accomodation+allowance+f
or+travels+abroad+%28DE+only%29.pdf)

 

In case you have receipts for food/ drinks/ meals to be
considered for daily allowance...

 

 - Original invoice of hotel2

 - Original train tickets3

 - Original flight tickets3

 - Additional cost, e.g. tickets for public transport2,3 please attach
here...
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Travel expense report‣

Attachment to travel expense report for EU projects
(https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/A
fter+the+trip/Attachment+to+travel+expense+report+%28EU+proje
cts%29.xls)

‣

Calculation of daily allowance for Germany or
Calculation of daily allowance for foreign countries1

‣

Template to stick receipts for daily allowance - do NOT
staple

‣

https://www.abinep.ovgu.de/
https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Travel+expense+report+%28DE+only%29.pdf
https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Attachment+to+travel+expense+report+%28EU+projects%29.xls
https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Daily+allowance+Germany.xlsx
https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Daily+allowance+foreigen+countries.xlsx
https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Per+diem+allowance_+accomodation+allowance+for+travels+abroad+%28DE+only%29.pdf
https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Template+for+receipts+for+daily+allowance.xls


 - Original invoice of registration2

 

    2 Proofs of payment, e.g. bank statement or screenshot of
money transfer

    3 Make a statement, when digitally tickets were used and
when tickets were not sealed

 

Template to stick receipts of additional costs - do NOT
staple

‣
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https://www.abinep.ovgu.de/abinep_media/Downloads/Travelling/After+the+trip/Template+for+receipts+of+additional+costs.xls
https://www.abinep.ovgu.de/News.html
https://www.abinep.ovgu.de/home/News/2022_05_12+Ann_Kathrin+Meinshausen_+PhD+Defense-p-262.html
https://www.abinep.ovgu.de/home/News/2022_04+Alexander+Pausder_+PhD+Submission-p-362.html
https://www.abinep.ovgu.de/home/News/2022_03_17+Carla+Marcia+Cangalaya+Lira_+PhD+Defense-p-358.html
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›more
...

https://www.abinep.ovgu.de/home/News/2022_02_23+Rituparna+Bhattacharjee_+PhD+Defense-p-256.html
https://www.abinep.ovgu.de/home/News/2021_11_19+Ayse+Malci_+PhD+Defense-p-324.html
https://www.abinep.ovgu.de/News.html
https://europa.sachsen-anhalt.de/eu-fonds-in-sachsen-anhalt/esi-funds-in-english/
https://europa.sachsen-anhalt.de/eu-fonds-in-sachsen-anhalt/esi-funds-in-english/
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